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SAINT MICHAEL’S COLLEGE




030 Non-Workstudy Student Authorization

Return to Human Resources before starting work

Student Name                                                                                        Knight Card # 

Department Name                                                                        

030 G/L account number to be charged
10-                              -514030-00

Date this authorization becomes effective

   
 Date authorization ends
NOTE: All authorizations automatically expire at the end of either the academic or summer term.

Rate  ______________           Is this a change of existing rate?    Yes ______     No ______

Have you completed a W-4 and I-9?     Yes ______     No ______
If not, DO NOT START WORKING until you have visited the Human Resources office and completed these forms!

Are you also working on Workstudy or on another 030 Agreement?   Yes _____   No _____
(The total hours for all timesheets added together may not exceed 40 hours in one weekly period (from Sunday to Saturday).
Supervisor’s Name Printed ______________________________________________     Extension ____________
Supervisor’s Signature __________________________________________________        Date _______________

Signature or “Sent by email – “
Student’s Signature _____________________________________________________        Date _______________
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